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You Can Take it With You:
Tips for A Mobile Office

Computers have become such a part of the corporate
world, it would be almost impossible to find an
organization without one. These days, with people
working from home and while traveling, laptops are
outselling their larger and bulkier desktop brethren.
Most executives have both, although many are using
their laptops as their primary computers, thanks to
their portability. Here are some practical tips for
getting the most out of your laptop, whether you’re at
the office, at home, or on the road.

Buying tips

The portable computer is now available at very
affordable prices, with low-end models beginning at
around $500. The more expensive models are on a
par with desktops as far as speed and storage are
concerned. When purchasing a laptop, pay attention
to the following:

» Stick to name brand manufacturers. Customer
support will be more reliable.

* If you plan to use it a lot on the go, find one that’s
under 5 1bs.

* Look for a model with a spill-resistant keyboard
and a shock resistant hard drive.

* Purchase an extended warranty, generally for three
years. Even if you have just one problem, it will pay
for itself.

* Make sure that the screen is not too small for your
eyes, and that the keyboard fits comfortably under
your fingertips.

* If you plan to use it at the office and on the go, set
up a “docking station” at your desk which would
include a keyboard, mouse, and monitor.

Printing on the go

If you're on the go and need to print important
documents, it’s not always convenient to find a
Kinko’s. Purchase a small travel printer which can
easily fit in your computer bag. Both Hewlett

Packard and Canon have a variety of models that are
less than 5 1bs and sell for under $250.00

Protecting your stuff

Whether you’re stationary or on the road, you need
to back up your stuff. Purchase a USB flash drive,
which is the size of a thumb, and you’ll be able to
back up and print from any computer.

Take measures to protect your unit from theft. Carry
it an inconspicuous case, and never leave it
unattended, even for a moment. All information
should be protected with a secure password. If
you’re using it in a hotel room, hide it before you
leave. And always back up your data.

Thanks to these measures, you can now take your
work anywhere you go. Just don’t forget to take
some time off, or you may burn out.
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